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To all Members of Pembury Parish Council 

Cllrs Banwell, Birch, Brooks, Gillan, Hall, Hemsley, Simmons, Snow, Stratton, 

Weaver & Young 

  

You are hereby summoned to attend the Meeting of Pembury Parish Council 

on Monday 2 June 2025 at 7:15pm at the Pembury Office Meeting Room, 

Lower Green Recreation Ground.  

HMunro 

Helen Munro  

Parish Clerk 

Date of Issue: 27 May 2025  

 

Members of the Public and Press are welcome to attend  

A G E N D A 

 

1.  APOLOGIES FOR ABSENCE.  

 

a. To receive and note apologies for absence. 

b. To consider accepting apologies for a 3 month absence. 

 

2.  DECLARATIONS OF INTEREST.  To receive declarations of pecuniary and non-

pecuniary interests.  

 

The disclosure must include the nature of the interest.  If you become aware, during the course of a 

meeting, of an interest that has not been disclosed under this item, you must immediately disclose it.  

You may remain in the meeting and take part fully in discussion and voting unless the interest is 

prejudicial. A personal interest is prejudicial if a member of the public with knowledge of the relevant 

facts would reasonably regard it as so significant that it is likely to prejudice your judgement of the 

public interest and it relates to a financial or regulatory matter. 

 

3.  CHAIR’S ANNOUNCEMENTS.  To receive announcements. 

 

4.  OPEN SESSION.  To adjourn the meeting to enable any members of the public 

present to address the Council.   

 

To allow Members of the public residing or working within the Council’s boundary an opportunity to 

make representations or put questions to the Council for a maximum of 3 minutes per person.  This 

item of business to last no more than 10 minutes as per the Council’s Standing Orders.  Please note 

there can be no discussion of these items and issues will either be addressed elsewhere on the 

agenda or be referred to a future meeting of the Committee.  For further information please see our 

website 

 

5.  MINUTES. To receive and approve the minutes of the meeting held on 12 May 

2025 for signature. 

 

6.  CLERK’S REPORT.  To receive report and update on previous actions, on-going 

projects and any urgent actions taken. 

 

7.  REPORTS OF COUNTY & BOROUGH COUNCILLORS’. To receive questions and 

reports including updates on the Local Plan and any large nearby developments. 
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8.  EXTERNAL BODIES.  

 

a. To receive and note any reports from representatives of External Bodies 

or other meetings attended. 

b. To receive any items to report at meeting with Tunbridge Wells police. 

 

9.  ASSETS IN THE PARISH. To receive asset lists from Tunbridge Wells Borough 

Council and Kent County Council and agree next steps.  

 

10.  ANNUAL PARISH MEETING. 

 

a. To receive details of other local meetings nearby and consider new format. 

b. To receive list of items raised at the meeting and consider next steps. 

 

11.  WOODSIDE PAVILION. To receive update on amended proposal for internal 

alterations only and agree next steps. 

 

12.  PEMBURY IN THE PARK. To receive verbal update and agree any actions 

required. 

 

13.  COUNCILLOR CO-OPTION. 

 

a. To consider co-option of candidate. 

b. If successful, to approve appointment to committees and working groups. 

 

14.  YEAR END ACCOUNTS AND ANNUAL GOVERNANCE & ACCOUNTABILITY 

STATEMENT (AGAR) 2024/25.   

 

a. To receive and note the Annual Internal Audit Report. 

b. To receive the Annual Governance Statement for 2024/25 for review and 

approval.  To sign the approved Statement. 

c. To receive the Accounting Statements for 2024/25 for review and approval.  

To sign the approved Statement. 

d. To note the dates for the exercise of public rights from 4 June to 15 July 

2025. 

 

15.  YOUTH HUB FUNDING. To consider grant funding and agree next steps. 

 

16.  COMMUNITY GRANT FUNDING To consider project options and agree to apply 

for grant funding. 

 

17.  FINANCIAL INFORMATION. To receive and approve accounts for payment – 

May 2025. 

 

18.  RISKS.  To consider any new risks affecting the Council and actions required. 

 

19.  QUESTIONS FROM COUNCILLORS AND FUTURE AGENDA ITEMS.  For 

information only. 
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20.  FUTURE MEETINGS.  Full Council – Monday 7 July 2025 at 7:15pm at the Parish 

Office Meeting Room. 
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Minutes of the FULL COUNCIL meeting held at Parish Office, Lower Green 

Recreation Ground on Monday 12 MAY 2025 at 7.15pm. 

 

Councillors Present:                                                                  

Cllr K Brooks (Chair) Cllr P Simmons 

Cllr N Stratton (Vice Chair) Cllr C Snow 

Cllr A Birch Cllr M Weaver 

Cllr B Hemsley   

     

Apologies:  

Cllr C Banwell Cllr G Hall 

Cllr P Gillan Cllr L Young 

 

Officers Present: 

H Munro (Clerk) 

 

Others Present: 

County Cllr C Sefton Borough Cllr D Hayward 

Borough Cllr A Birch Borough Cllr H Patterson  

 

  

25/1.  CHAIR OF THE COUNCIL.  

 

a. One nomination was received, and a unanimous vote taken. It was 

RESOLVED that Cllr Brooks be elected as Chair.  

 

b. The Chair of the Council signed the Declaration of Acceptance of Office. 

 

25/2.  VICE- CHAIR OF THE COUNCIL. One nomination was received, and a 

unanimous vote taken. It was RESOLVED that Cllr Stratton be elected as 

Vice-Chair. 

 

25/3.  APOLOGIES FOR ABSENCE. Apologies were received from Cllrs Banwell, 

Gillan, Hall and Young. The apologies and reasons were accepted. 

 

25/4.  DECLARATIONS OF INTEREST. There were no declarations of interest.  

 

25/5.  CHAIR’S ANNOUNCEMENTS. The Chair thanked Paul Barrington-King for 

his contribution to the village. She also welcomed Cllrs Banwell to the Parish 

Council and congratulated County Cllr Sefton on his election.  

 

25/6.  OPEN SESSION. There was no one present. 

 

25/7.  REPORTS OF COUNTY & BOROUGH COUNCILLORS. Reports were 

received and the following were noted: 

 

• An update from the Government about the Local Government 

Reorganisation was imminent. 

• The Local Plan main modification consultation had closed and an 

update was expected to be ready in approximately 8 weeks’ time. A 
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decision by the Planning Inspector about the Local Plan was expected 

in September. 

• A Tunbridge Wells Borough Council (TWBC) consultation about the 

future of Royal Victoria Place was now open.  

• The YMCA had funding to cover youth hubs. Progress in other local 

areas was reported. This would be added to a future Full Council 

agenda for discussion. The Clerk would liaise with the Pembury Baptist 

Church to ascertain if this is of interest to them.  

 

Cllrs Hayward, Patterson and Sefton left the meeting at 7:26pm. 

 

25/8.  DELEGATION ARRANGEMENTS TO COMMITEES & STAFF. It was 

RESOLVED to approve the delegation arrangements and Terms of Reference 

for the Finance & HR, Open Spaces and Planning & Highways Committees. 

 

25/9.  COMMITTEES AND WORKING GROUPS. It was RESOLVED to approve the 

following memberships. 

 

a. Finance and Human Resources Committee. 

Cllr N Stratton (C), Cllr K Brooks (VC), Cllr A Birch, Cllr P Simmons. 

 

b. Open Spaces Committee. 

Cllr C Snow (C), Cllr P Gillan (VC), Cllr P Simmons, Cllr M Weaver. 

 

c. Planning and Highways Committee. 

Cllr K Brooks (C), Cllr G Hall (VC), Cllr B Hemsley, Cllr P Simmons, Cllr 

L Young. 

 

d. Green Pembury Working Group. 

Cllr L Young (C), Cllr N Stratton, M Barrett, M Arnold, P Mason, L 

Matthews. 

 

e. Events Working Group.  

Cllr A Birch (C), Cllr G Hall, Cllr P Gillan, Cllr N Stratton, Cllr M Weaver. 

 

f. PVN Advisory Group 

Cllr B Hemsley (C), Cllr K Brooks, Cllr C Snow, Cllr P Simmons, Cllr M 

Weaver. 

 

g. Neighbourhood Plan Working Group. 

Cllr N Stratton (C), Cllr G Hall. 

 

25/10.  COMMITTEE AND WORKING GROUP CHAIR AND VICE- CHAIR. It was 

RESOLVED to approve the appointment of Chairs and Vice-Chairs as in item 

25/9 above. 

 

25/11.  STANDING ORDERS. It was RESOLVED to adopt the Standing Orders. 
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25/12.  FINANCIAL REGULATIONS. It was RESOLVED to approve the Financial 

Regulations. 

 

25/13.  EXTERNAL BODIES. It was RESOLVED to approve the following 

memberships: 

 

a. Pavilion Management Committee. 

Cllr G Hall, Cllr C Snow, Cllr N Stratton 

 

b. Village Hall Management Committee.  

Cllr K Brooks, Cllr P Gillan, Cllr M Weaver. 

 

c. Save Pembury. 

Cllr C Snow, Cllr N Stratton. 

 

d. Charles Amherst Almshouses – to note continuance of existing 

representatives. Cllr N Stratton, Cllr M Weaver 

 

25/14.  ASSET REGISTER. It was RESOLVED to agree the Asset Register. 

 

25/15.  INSURANCE. It was RESOLVED to confirm arrangements for insurance 

cover. 

 

25/16.  SUBSCRIPTIONS TO OTHER BODIES. It was RESOLVED to approve 

subscriptions to other bodies. 

 

25/17.  POLICIES. It was RESOLVED to approve the following policies: 

 

a. Complaints Policy 

b. Publication Scheme  

c. Press Policy 

d. Health & Safety Policy 

e. Safeguarding Policy 

f. Investment Strategy 

g. Risk Management Policy. 

 

25/18.  MEETING DATES. It was RESOLVED to agree the meeting dates for 

2025/26. 

 

25/19.  MINUTES. It was RESOLVED that the minutes of 7 April 2025 be approved 

and were signed by the Chair as an accurate record.  

 

25/20.  COMMITTEE MINUTES.  It was RESOLVED to approve the draft minutes of 

the following meetings. Updates were noted. 

 

a. Finance & HR Committee – 14 April 2025 

b. Planning & Highways – 23 April 2025 
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25/21.  CLERK’S REPORT. The following report was noted: 

 

a. Office Meeting Room lighting. 

New lighting has been fitted. 

 

b. New Bank Accounts 

The application process is underway to open new HSBC accounts. 

 

c. Twitten Signage 

Final proof designs have been received and ready to be signed off. No 

response has been received from Tunbridge Wells Borough Council 

(TWBC) regarding approval to install a new fingerpost on their land. 

 

d. Warden Ground Cover 

Another warden has been recruited, there is a bank of two wardens to 

cover any gate keeping required. 

 

e. Other 

Badger cubs have been found in the allotment and surrounding roads, 

they have now all been captured by local wildlife rescue centres. 

There is concern the badger sets were interfered with and the rural 

police visited the site. No further report has been received. 

 

25/22.  EXTERNAL BODIES.  Reports from the Charles Amherst Almshouses and 

Village Hall Management Committee were noted. 

 

County Cllr Sefton returned to the meeting at 7:42pm.  

  

25/23.  ANNUAL PARISH MEETING. The 2025 meeting was reviewed, and the 

turnout was disappointing. The format of the meeting could be changed to 

include a speaker and local groups. Research into what other local councils 

include to be reported at the next Full Council meeting 

 

25/24.  RECOMMENDATIONS FROM COMMITTEES. 

 

Finance & HR Committee 

 

a. It was RESOLVED to transfer the surplus of £1,546 from general 

reserves to the Legal, Planning & Professional Fee Sinking Fund in the 

2024/25 financial year.  

 

b. It was RESOLVED to transfer £2,500 from general reserves to the 

Highways Sinking Fund in the 2025/26 financial year. 

 

c. It was RESOLVED that banking arrangements be approved. It was 

RESOLVED to apply for internet banking for Nationwide and HSBC. 
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d. It was RESOLVED that more details would be obtained from TWBC and 

Kent County Council about their property and assets in the parish for 

further consideration.  

 

e. The quarterly risk assessment was noted. 

 

25/25.  TENNIS COURTS. Consideration of request to allow the tennis courts to be 

closed to the public for specific dates was discussed. It was RESOLVED to 

approve the closures on the condition that notices were displayed and 

advertised widely on social media prior to the closures. The open day could 

not be held during the 2 week period when Wimbledon tournament was held.  

 

25/26.  WOODSIDE PAVILION. The quote for building work obtained for the phase 

1 extension was higher than anticipated. Further discussion is required 

between both football clubs to agree a way forward before a proposal is put 

to the Parish Council at a future meeting.  

 

25/27.  APPOINTMENT OF INTERNAL AUDITORS FOR 2025/2026. 

 

a. It was RESOLVED to agree the appointment of Mulberry & Co as 

internal auditors for 2025-26.  

 

b. It was RESOLVED to approve the Terms of Reference for the Internal 

Audit 2025-26. 

 

c. The independence of the Internal Auditor was considered. As Mulberry 

& Co did not have any involvement in the financial decisions, 

management or control of Pembury Parish Council or its financial 

controls and procedures, it was RESOLVED to approve the 

independence of the Internal Auditor for the period 1 April 2025 to 31 

March 2026.  

 

d. The competence of the Internal Auditor was considered. As Mulberry & 

Co were suitably competent and understood the Local Council sector, it 

was RESOLVED to approve the competence of the Internal Auditor for 

the period 1 April 2025 to 31 March 2026. 

 

25/28.  COUNCILLOR CO-OPTION. This was deferred to the next Full Council 

meeting.  

 

25/29.  FINANCIAL INFORMATION.  

 

a. It was RESOLVED to approve the accounts for payment for May 2025 

for £25,808.85 and internal payments of £80,000, which are listed in 

Appendix 1. Payment 05/032 would be held pending clarification of 

some recent queries and confirmation of continuing the maintenance 

contract.  

 

Page 8



Full Council minutes 

12 May 2025 

 

Initialled   Page 6 

 

b. It was RESOLVED to approve the Budget Monitoring reports at 31 

March 2025.  

 

c. It was RESOLVED to approve the Bank Reconciliations and 

Statements as at 31 March 2025. 

 

d. It was RESOLVED to approve and sign the Balance Sheet as at 31 

March 2025. 

 

e. It was RESOLVED to approve and sign the Statement of Internal 

Control as at 31 March 2025. 

 

f. It was RESOLVED to approve the reserves as at 31 March 2025. 

 

g. It was RESOLVED to accept the settlement offer of £816.99 from the 

Sum Up insurance claim. 

 

25/30.  RISKS. There were none. 

 

25/31.  QUESTIONS FROM COUNCILLORS AND FUTURE AGENDA ITEMS. There 

were none. 

 

25/32.  FUTURE MEETINGS. Full Council – Monday 2 June 2025 at 7:15pm at the 

Parish Office Meeting Room.  

 

25/33.  CLOSED SESSION. Pursuant to Section 1(2) of the Public Bodies (Admission 

to meetings) Act 1960, it was RESOLVED to exclude the public and press 

from the meeting for the next items of business on the grounds that it will 

involve the likely disclosure of exempt information at 8:19 pm. 

 

Cllr Sefton left the meeting at 8:19pm. 

 

25/34.  HR MATTERS. The recommendation to make an additional payment to a 

member of staff was discussed. It was RESOLVED this be paid with the next 

salary.  

 

 

There being no other business, the meeting closed at 8:22pm. 

 

 

Signed:  Date:  

 Chair   
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Accounts for Payment - May 2025

Our Ref: Payee Description Total £

ACCOUNTS FOR PAYMENT BY BACS - May 2025

05/022 HMRC Tax/NI 3,093.28         

05/023 Kent Pension Fund Pensions 2,412.08         

05/024 Knockout print APM banner x2 96.00              

05/025 Viking 7.55                

05/026 Southern Care Maintenance Batteries for office fire alarm panel 47.98              

05/027 The Living Forest 354.00            

05/028 KALC 42.00              

05/029 Heliocentrix 1,481.22         

05/030 Tim Churchill 37.50              

05/031 Colin Coley Pest Control 255.00            

05/032 Streetlights 813.60            

05/033 Allview Electrical 1,443.26         

05/034 Capel Groundcare Single point swing parts only 2,429.60         

05/035 SLCC 144.00            

05/036 SLCC 60.00              

12,717.07      

DEBIT CARD - April 2025

DC 04/01 Downingbury Farm Gift to volunteer 25.00              

DC 04/02 Sevenoaks District Council Premises Licence amendment to DPS 23.00              

DC 04/03 Amazon Velcro for APM displays 7.99                

DC 04/04 Canva Subscription 2025-26 99.99              

DC 04/05 Globe packaging Black sacks for litter bins 88.80              

244.78           

DIRECT DEBITS - April 2025

DD 04/01 Wex Fuel Charges 118.31            

DD 04/02 Wex Fuel Charges 1.80                

DD 04/03 Castle Water Water - Allotments (Sturgeons) 6.26                

DD 04/04 Tunbridge Wells Borough Council Business Rates - Cemetery 52.03              

DD 04/05 Tunbridge Wells Borough Council Business Rates - Office & Depot 1,071.50         

DD 04/06 Kent County Supplies Photocopier quarterly charge 170.96            

DD 04/07 BT Telephone & Broadband 81.89              

DD 04/08 British Gas Electricity Office 126.29            

DD 04/09 Castle Water Water - Woodside Playing Fields 7.51                

DD 04/10 Castle Water Water - Allotment (Woodside Road) 10.37              

DD 04/11 Castle Water Water - Lower Green Cemetery 7.51                

Display holder

Reduce tree limb overhanging primary 

school from Cemetery

Training - Procurement (the Clerk)

TV screen, stand & installation to replace 

projector & April monthly IT costs

Rec Warden cover April

Removal of moles in burial ground 28 

April

Streetlight maintenance contract (6 

mths)

Replace corroded lighting in depot & 

lights in office meeting room

Training - Strategy (the Clerk) / Using 

Chat GPT (Assistant Clerk)

Qualifications - ILCA (Assistant Clerk) 
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DD 04/12 Castle Water Water - Pembury Burial Grounds 8.64                

DD 04/13 Wex Fuel Charges 110.00            

DD 04/14 Sage Payroll support 18.00              

DD 04/15 Engie Power Electricity unmetered supply 135.69            

DD 04/16 Engie Power Electricity Depot 177.49            

DD 04/17 Veolia Waste Charges February 107.89            

DD 04/18 O2 Mobile phones February 126.00            

DD 04/19 NEST Pension contributions April 287.57            

2,625.71        

CONFIDENTIAL SALARIES - April 2025

CS 04/01 10,221.29      

TOTAL EXTERNAL PAYMENTS 25,808.85      

Internal Payments - May 2025

005086 NatWest Current Account Unity Current Account 80,000.00£     

TOTAL INTERNAL PAYMENTS 80,000.00£    
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Report to: Full Council 

Date of meeting: 2 June 2025 

By: Clerk 

Subject: Clerk’s Report 

 

Decision/s Required: To note update.  

 

 

Update on outstanding actions from previous meetings not elsewhere on the 

agenda 

 

1.  New Bank Account 

The application process is underway to open new HSBC accounts. 

2.  Twitten Signage 

Signs are being manufactured and due to be ready around the 4 June. Fixtures 

provided by Kent County Council will be delivered on the 3 June. Installation to 

be scheduled for week commencing 9 June. Still no response from Tunbridge 

Wells Borough Council regarding approval to install a new fingerpost. 

3.  Internet banking for Nationwide and HSBC. 

Application still to be completed. 

4.  Sum Up Settlement 

Funds are awaited and expected shortly. 

Items to note 

5.  Other 

A reminder of upcoming event Pembury in the Park, Saturday 5 July. 
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Report to: Full Council 

Date: 2 June 2025 

By: The Clerk 

Subject: Annual Parish Meeting 

 

Decision/s Required:   To receive details of other local meetings nearby and 

consider new format  

 To receive list of items raised at the meeting and 

consider next steps 

 

 

1.  Introduction 

The Local Government Act 1972, Part III, s14, requires a meeting to be held 

annually between 1 March and 1 June. The meeting can be convened by the 

Parish Council Chair, any 2 parish councillors or 6 electors.  

2.  Dates 

Holding the meeting on a Tuesday or Wednesday was previously discussed. 

School holidays have not been included or weeks with Full Council meetings. 

Weeks without any committee meetings scheduled are marked in bold. Possible 

dates for 2026 include: 

• March 2026 – 10, 11, 17, 24, 25 

• April 2026 – 21, 22, 28 

• May 2026 – 5, 6, 19, 20 

3.  Brenchley & Matfield Parish Council (B&MPC) 

B&MPC call their meeting the Annual Parish Assembly. Attendance typically 

ranges between 30 and 80 people. The event begins at 7:00 pm and includes a 

complimentary drink on arrival. The event usually lasts under an hour plus the 

informal section. 

The format is as follows: 

• A brief introduction (5–10 minutes) by the Parish Council Chair 

summarising Parish Council activities. 

• In election years, an additional address may be given to thank 

councillors and encourage new candidates. 

• Guest speakers (approx. 10–15 mins each): 

o This year: Mike Martin MP, speaking on his first year (non-

political focus preferred). 
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o The Horticultural Society, presenting their memorial garden 

refurbishment project. 

o Brenchley Archive. 

• Closing remarks and thank yous by the Parish Council Chair. 

• Informal conversation and mingling. 

4.  Capel Parish Council (CPC) 

Typically, CPC meetings centre around a specific topical issue relevant to the 

community. In recent years: 

• Three years ago: Carlos Hone presented on the Local Plan, attracting a 

full hall. 

• Last year: The theme was The Future of Capel, with presentations on 

local aspirations such as highways improvements; approximately 70 

attendees. 

• This year: Focused on plans to replace the village hall with a £1.5–2 

million project. 

5.  Dunton Green Parish Council (DGPC) 

The evening begins with a brief formal meeting. Reports from local 

organisations are requested in advance and compiled into hard copy packs for 

attendees, rather than having lengthy in-person readings. Contributors are 

welcome to highlight key points during the meeting. 

Following the formal meeting, the KALC Community Award is presented, as 

DGPC participates in the scheme. 

A guest speaker then gives a talk (30–45 minutes). This year’s speaker was 

Bob Ogley, discussing wartime experiences in Sevenoaks. 

The evening concludes with a ‘Parish Reception’ featuring buffet food, drinks 

(including wine), and informal networking. This allows attendees to engage 

with councillors, the Police, and local organisations. 

Attendance remains modest, typically around 30 people, many of whom are 

volunteers from local groups.  

6.  Paddock Wood Town Council (PWTC) 

Attendance at the PWTC meeting varies significantly depending on the topic 

and speaker. The 2025 meeting attracted around 30 attendees, while only 8 

attended in 2024. Numbers tend to increase when the agenda includes high-

interest or contentious issues, such as proposals to build the community centre. 

One of the most well-attended and positively received meetings in recent years 

featured the Kent Wildlife Trust, who gave a talk on wildflower meadows and 
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gardening for wildlife. This non-contentious topic proved highly popular and 

contributed to a successful and enjoyable event. 

7.  List of main points raised 

• PC should play an active role communicating with residents about the 

Local plan and keeping them up to date on progress. 

• Lack of parking facilities or enforcement of parking restrictions. 

• Concern about parking from new developments and possible reduction in 

parking spaces along Hastings Road. 

• Loss of biodiversity from PE3. 

• Concern about road, water and general infrastructure as a result of new 

development. 

• Request to introduce Parish Councillors at the start of the meeting.  

• Concern about parking by the school.   

• The impact of double yellow lines at the top of Church Road on parking 

by the school. 

• Parking by the Baptist Church on a Sunday is hazardous.  

• Increasing number of dogs not being on a lead in the Recreation 

Ground. 

• A request to keep the website up to date for residents that do not use 

social media.  
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MULBERRY                                                         Eastgate House                       t: 07428 647069 

 LOCAL AUTHORITY SERVICES LTD            Dogflud Way, Farnham        e: office@mulberrylas.co.uk 

                             Surrey, GU9 7UD                    w: www.mulberrylas.co.uk 

 

Company Number 15566682. Company Directors: Mark L Mulberry BA (Hons) FCCA CTA, Nicky Mulberry, Andy Beams CiLCA, Anna Beams CiLCA 

 

 
 
Mrs H Munro 
Pembury Parish Council 
Lower Green Recreation Ground 
Lower Green Road 
Pembury 
Kent 
TN2 4DZ 
 
22nd May 2025 
 
Dear Helen 
 
Re: Pembury Parish Council 
Internal Audit for Financial Year Ended 31 March 2025 – Final Audit report 
 
Executive summary 
Following completion of our final internal audit on 22nd May 2025 we enclose our report for your kind attention 
and presentation to the council. The audit was conducted in accordance with current practices and guidelines 
and testing was risk based. Whilst we have not tested all transactions, our samples have where appropriate 
covered the entire year to date.  
 
Our report is presented in the same order as the assertions on the internal auditor report within the published 
Annual Governance and Accountability Return (AGAR). The start of each section details the nature of the 
assertion to be verified. Testing requirements follow those detailed in the audit plan previously sent to the 
council, a copy of which is available on request. The report concludes with an opinion as to whether each 
assertion has been met or not at this point in the year. Recommendations for action are shown in bold text 
and are summarised in the table at the end of the report. 
 
Some assertions, as noted in this report, were tested at the interim internal audit completed during the 
financial year and the council should review all internal audit reports for the year before completing the Annual 
Governance Statement.  
 
Our sample testing did not uncover any errors or misstatements that require reporting to the external auditor at 
this time, nor did we identify any significant weaknesses in the internal controls such that public money would 
be put at risk. 
 
It is clear the council takes governance, policies and procedures seriously and I am pleased to report that 
overall, the systems and procedures you have in place are fit for purpose and whilst my report may contain 
recommendations to change these are not indicative of any significant failings, but rather are pointers to 
improving upon an already well-ordered system. 
 
It is therefore our opinion that the systems and internal procedures at Pembury Parish Council are well 
established and followed.   
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Regulation 
The Accounts and Audit Regulations 2015 require smaller authorities, each financial year, to conduct a review 
of the effectiveness of the system of internal control and prepare an annual governance statement in 
accordance with proper practices in relation to accounts. In addition to this, a smaller authority is required by 
Regulation 5(1) of the Accounts and Audit Regulations 2015 to “undertake an effective internal audit to 
evaluate the effectiveness of its risk management, control and governance processes, taking into account 
public sector internal auditing standards or guidance.” 
 
Internal auditing is an independent, objective assurance activity designed to improve an organisation’s 
operations. It helps an organisation accomplish its objectives by bringing a systematic, disciplined approach to 
evaluate and improve the effectiveness of risk management, control and governance processes. The purpose 
of internal audit is to review and report to the authority on whether its systems of financial and other internal 
controls over its activities and operating procedures are effective.   
 
Internal audit’s function is to test and report to the authority on whether its specific system of internal control is 
adequate and working satisfactorily. The internal audit reports should therefore be made available to all 
Members to support and inform them when they considering the authority’s approval of the annual governance 
statement.   
 
Independence and competence 
Your audit was conducted by Tracey Euesden of Mulberry Local Authority Services Ltd, who has over 35 years’ 
experience in the financial sector with the last 16 years specialising in local government.  
 
Your auditor is independent from the management of the financial controls and procedures of the council and 
has no conflicts of interest with the audit client, nor do they provide any management or financial assistance to 
the client. 
 
Engagement Letter and inherent risk assessment 
An engagement letter was previously issued to the council covering the 2024/25 internal audit assignment, 
which includes the scope and plan of works and fee structure. Copies of this document are available on 
request from anna@mulberrylas.co.uk  
 
In summary, our work will address each of the internal control objectives as stated on the Annual Internal Audit 
Report of the AGAR.  
 
It is our opinion that the inherent risk of error or misstatement is low, and the controls of the council can be 
relied upon and as such substantive testing of individual transactions is not required. Testing to be carried out 
will be “walk through testing” on sample data to encompass the period of the council year under review.  
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Interim internal audit recommendations 
 

Audit Point Interim Audit Findings Council comments 
B FINANCIAL 
REGULATIONS, 
GOVERNANCE AND 
PAYMENTS  

The council is no longer eligible for the 
General Power of Competence due to 
councillor resignations since the 2023 
election so will need to ensure it maintains 
list of S.137 expenditure and does not start 
any new projects for which it does not have a 
statutory power. 

S137 expenditure checked and 
found to be within the per 
elector limit. 

   
   

 
A. BOOKS OF ACCOUNT  
Internal audit requirement 
Appropriate accounting records have been properly kept throughout the financial year. 

 
Audit findings 
Testing conducted at the interim internal audit.  
 
 
B. FINANCE REGULATIONS, GOVERNANCE AND PAYMENTS  
Internal audit requirement 
This authority complied with its Finance Regulations, payments were supported by invoices, all expenditure 
was approved, and VAT was appropriately accounted for. 
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Audit findings 
Testing conducted at the interim internal audit.  
 
Confirm all section 137 expenditure meets the guidelines and does not exceed the annual per elector limit of 
£10.81 per elector 
As the council became ineligible for the General Power of Competence during the year under review, I confirm 
that the council’s S137 expenditure is within the annual per elector limit. 
 

 
C. RISK MANAGEMENT AND INSURANCE  
Internal audit requirement 
This authority assessed the significant risks to achieving its objectives and reviewed the adequacy of 
arrangements to manage these. 

 
Audit findings 
Testing conducted at the interim internal audit.  
 
We discussed assertion 8 on the Annual Governance Statement and whether this had any impact on the 
council. 
 
“We considered whether any litigation, liabilities or commitments, events or transactions, occurring either 
during or after the year-end, have a financial impact on this authority and, where appropriate, have included 
them in the accounting statements.” 
 
The Clerk confirmed that they were not aware of any event having a financial impact that was not included in 
the accounting statements. 
 

 
D. BUDGET, PRECEPT AND RESERVES  
Internal audit requirement 
The precept or rates requirement resulted from an adequate budgetary process; progress against the budget 
was regularly monitored; and reserves were appropriate. 

 
Audit findings 
Testing conducted at the interim internal audit.  
 
The year-end budget report shows income reported as 104% of budget and expenditure at 97%, suggesting that 
the budget has been accurately set and carefully monitored throughout the year. There is evidence within the 
minutes of meetings that councillors regularly receive budget reports for review, providing them with sufficient 
financial information to make informed decisions. 

 
At the end of the financial year, the council held circa £74,000 in earmarked reserves, spread across a range of 
clearly identifiable projects, including amounts received from Community Infrastructure Levy (CIL) which are 
identified separately. I checked the purpose of these earmarked reserves with the Clerk and am satisfied they 
are all for legitimate future planned projects of the council. 
 
The Joint Panel on Accountability and Governance (JPAG) Practitioner’s guide provides updated guidance on 
the appropriate level of general reserves that councils should retain as below:  
 
5.33. The general reserve of an authority comprises its cash flow and contingency funds to cover unexpected 
inflation, unforeseen events and unusual circumstances. 
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5.34. The generally accepted recommendation with regard to the appropriate minimum level of a smaller 
authority’s general reserve is that this should be maintained at between three and twelve months of net 
revenue expenditure. 
 
5.35. The reason for the wide range is to cater for the large variation in activity level between individual 
authorities. The smaller the authority, the closer the figure may be to 12 months expenditure, the larger the 
authority, the nearer to 3 months. In practice, any authority with income and expenditure in excess of £200,000 
should plan towards 3 months equivalent general reserve. 
 
5.36. In all of this it is important that each authority adopt, as a general reserve policy, the level appropriate to 
their size, situation, risks and plan their budget so as to ensure that the adopted level is maintained. 
Consideration of the minimum level of reserves requires not only consideration of level of income and 
expenditure but also the risks to that income. 
 
5.37. Authorities with significant self-generated income (other than the precept or levy) should take into 
account situations that may lead to a loss in revenue as well as increased costs and adapt their general reserve 
accordingly. 
 
The general reserve balance at the end of the financial year is circa £90,500 which is within the recommended 
range.  

 
 

E. INCOME  
Internal audit requirement 
Expected income was fully received, based on correct prices, properly recorded and promptly banked; and VAT 
was appropriately accounted for. 

 
Audit findings 
Testing conducted at the interim internal audit.  

 
 

F. PETTY CASH  
Internal audit requirement 
Petty cash payments were properly supported by receipts, all petty cash expenditure was approved, and VAT 
appropriately accounted for. 

 
Audit findings 
Testing conducted at the interim internal audit.  

 
 

G. PAYROLL  
Internal audit requirement 
Salaries to employees and allowances to members were paid in accordance with this authority’s approvals, 
and PAYE and NI requirements were properly applied. 

 
Audit findings 
Testing conducted at the interim internal audit.  
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I reviewed the total figure being included within box 4 (staff costs) on the Annual Governance and 
Accountability Return (AGAR) and was able to confirm from the accounting software that this includes only 
salary payments, HMRC payments and pension contributions. 

 
 
 
 

H. ASSETS AND INVESTMENTS  
Internal audit requirement 
Asset and investments registers were complete and accurate and properly maintained. 

 
Audit findings 
Testing conducted at the interim internal audit.  
 
I confirmed the asset register total matches that included in box 9 (total fixed assets plus long term 
investments and assets) on the AGAR and was able to trace the changes to the previous year’s total against 
the asset register. I confirmed by sample testing of the invoices that items added during the year has been 
accurately recorded as the original net purchase price.  

 
The council has borrowing through the Public Works Loan Board (PWLB) and I was able to confirm the figures 
for in year payments (box 5) and year-end balance (box 10) against the PWLB statement and remittance 
advices.  
 
The council has no long-term investments. 
 

 
I. BANK AND CASH  
Internal audit requirement 
Periodic and year-end bank account reconciliations were properly carried out. 

 
Audit findings 
Testing conducted at the interim internal audit.  
 
I reviewed the March 2025 bank reconciliation for all accounts and was able to confirm the balances to the 
bank statements and found no errors. 
 
 
J. YEAR END ACCOUNTS  

Internal audit requirement 
Accounting statements prepared during the year were prepared on the correct accounting basis (receipts and 
payments or income and expenditure), agreed to the cash book, supported by an adequate audit trail from 
underlying records and where appropriate debtors and creditors were properly recorded. 
 
Audit findings 
The council, at its meeting to sign off the year-end accounts, must discuss Section 1 of the AGAR (Annual 
Governance Statement) and record this activity in the minutes of the meeting.  
 
COUNCIL IS REMINDED THAT THIS MUST BE A SEPARATE AGENDA ITEM PRIOR TO THE SIGNING OF 
SECTION 2 OF THE AGAR (ACCOUNTING STATEMENT). 
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Section 1 – Annual Governance Statement 
  
Based on the internal audit findings, I recommend using the table below as the basis for that discussion. 
 

 Annual Governance Statement ‘Yes’, means that this authority Suggested response 
based on evidence 

1 We have put in place 
arrangements for effective 
financial management during the 
year, and for the preparation of the 
accounting statements. 

prepared its accounting 
statements in accordance with 
the Accounts and Audit 
Regulations. 

YES – accounts follow 
latest Accounts and 
Audit Regulations and 
practitioners guide 
recommendations. 

2 We maintained an adequate 
system of internal control 
including measures designed to 
prevent and detect fraud and 
corruption and reviewed its 
effectiveness. 

made proper arrangements 
and accepted responsibility for 
safeguarding the public money 
and resources in its charge.  

YES – there is regular 
reporting of financial 
transactions and 
accounting 
summaries, offering 
the opportunity for 
scrutiny.  

3 We took all reasonable steps to 
assure ourselves that there are no 
matters of actual or potential non-
compliance with laws, regulations 
and Proper Practices that could 
have a significant financial effect 
on the ability of this authority to 
conduct its business or manage 
its finances. 

has only done what it has the 
legal power to do and has 
complied with Proper 
Practices in doing so. 

YES – the Clerk 
advises the council in 
respect of its legal 
powers. 

4 We provided proper opportunity 
during the year for the exercise of 
electors’ rights in accordance with 
the requirements of the Accounts 
and Audit Regulations. 

during the year gave all 
persons interested the 
opportunity to inspect and ask 
questions about this 
authority’s accounts. 

YES – the 
requirements and 
timescales for 
2023/24 year-end 
were followed. 

5 We carried out an assessment of 
the risks facing this authority and 
took appropriate steps to manage 
those risks, including the 
introduction of internal controls 
and/or external insurance cover 
where required. 

considered and documented 
the financial and other risks it 
faces and dealt with them 
properly. 

YES – the council has 
a risk management 
scheme and 
appropriate external 
insurance. 

6 We maintained throughout the 
year an adequate and effective 
system of internal audit of the 
accounting records and control 
systems. 

arranged for a competent 
person, independent of the 
financial controls and 
procedures, to give an 
objective view on whether 
internal controls meet the 
needs of this smaller authority. 

YES – the council has 
appointed an 
independent and 
competent internal 
auditor. 
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7 We took appropriate action on all 
matters raised in reports from 
internal and external audit. 

responded to matters brought 
to its attention by internal and 
external audit. 

YES – matters raised 
in internal and 
external audit reports 
have been addressed. 

8 We considered whether any 
litigation, liabilities or 
commitments, events or 
transactions, occurring either 
during or after the year-end, have 
a financial impact on this authority 
and. Where appropriate, have 
included them in the accounting 
statements. 

disclosed everything it should 
have about its business 
activity during the year 
including events taking place 
after the year end if relevant. 

YES – no matters were 
raised during the 
internal audit visits. 

9 Trust funds including charitable – 
In our capacity as the sole 
managing trustee we discharged 
our accountability responsibilities 
for the fund(s)/asset(s), including 
financial reporting and, if required, 
independent examination or audit. 

has met all its responsibilities 
where, as a body corporate, it 
is a sole managing trustee of a 
local trust or trusts. 

N/A – the council has 
no trusts 

 
 

Section 2 – Accounting Statements 
 

AGAR box number 
 

2023/24 2024/25 Internal Auditor notes 

1 Balances brought 
forward 

143,951 121,024 Agrees to 2023/24 carry forward (box 7) 
 

2 Precept or rates and 
levies 

247,504 264,564 Figure confirmed to central precept record 
 

3 Total other receipts 54,487 57,204 Agrees to underlying accounting records 
 

4 Staff costs 172,760 168,694 Agrees to underlying accounting records. 
Includes only expenditure allowed as staff 
costs (see section G) 

5 Loan interest/capital 
repayments 

4,119 4,119 Agrees to PWLB remittance advices  

6 All other payments 148,039 121,081 Agrees to underlying accounting records  
 

7 Balances carried forward 121,024 148,898 Casts correctly and agrees to balance sheet  
 

8 Total value of cash and 
short- term investments 

130,159 164,695 Agrees to bank reconciliation for all accounts 

9 Total fixed assets plus 
long- term investments 
and assets 

1,375,904 1,376,685 Matches asset register total and changes from 
previous year have been traced 

10 Total borrowings 12,977 9,513 Agrees to PWLB statement 
11a Disclosure note re Trust 

Funds (including 
charitable) 

NO NO No – the council is not a sole trustee 
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11b  Disclosure note re Trust 
Funds (including 
charitable) 

N/A N/A N/A – the council is not a sole trustee  

 
Audit findings 
The year-end accounts have been correctly prepared on an income and expenditure basis with the box 7 and 
8 reconciliation completed.  
 
This shows year-end debtors of £1,941  and year-end creditors of £7,847 with a full breakdown of the 
individual debtors and creditors provided. 
 
The AGAR correctly casts and cross casts and last year’s comparatives match the figures submitted for 
2023/24 and published on the council website. 
 
The variance analysis has been completed and, in my opinion, provides sufficient financial and narrative 
information to explain the variances to the External Auditor 
 
 
K. LIMITED ASSURANCE REVIEW  
Internal audit requirement 
IF the authority certified itself as exempt from a limited assurance review in 2023/24, it met the exemption 
criteria and correctly declared itself exempt. (If the authority had a limited assurance review of its 2023/24 
AGAR tick “not covered”) 

 
Audit findings 
The council did not certify itself exempt in 2023/24 due to exceeding the income and expenditure limits and 
this test does not apply.  
 

 
 

L:  PUBLICATION OF INFORMATION 
Internal audit requirement 
The authority published the required information on a website/webpage up to date at the time of the internal 
audit in accordance with the relevant legislation 

 
Audit findings 
For councils with a turnover over £25,000, it is recommended best practice to follow the Local Government 
Transparency Code 2015, but not a statutory requirement and therefore not subject to verification during the 
internal audit. 

 
All councils are required to follow The Accounts and Audit Regulations which include the following 
requirements: 
 
13(1) An authority must publish (which must include publication on that authority’s website)  

(a) the Statement of Accounts together with any certificate or opinion entered by the local 
auditor in accordance with section 20(2) of the Act; and 

(b) the Annual Governance Statement approved in accordance with regulation 6(3) 
 
13(2) Where documents are published under paragraph (1), the authority must  
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(a) keep copies of those documents for purchase by any person on payment of a reasonable 
sum; and 

(b) ensure that those documents remain available for public access for a period of not less 
than five years beginning with the date on which those documents were first published in 
accordance with that paragraph. 

 
I was able to confirm that pages 4 (Annual Governance Statement), 5 (Accounting Statements) and 6 (External 
Auditor’s Report and Certificate) of the AGAR are available for review on the council website for financial 
years 2019/20 to 2023/24 inclusive. 
 

 
M:  EXERCISE OF PUBLIC RIGHTS - INSPECTION OF ACCOUNTS  
Internal audit requirement 
The authority has demonstrated that during summer 2024 it correctly provided for the exercise of public rights 
as required by the Accounts and Audit Regulations. 

 
Audit findings 
Testing conducted at the interim internal audit. 
 

Inspection – key dates 2023/24 Actual 2024/25 Proposed 
Date AGAR signed by council 3rd June 2024 2nd June 2025 
Date inspection notice issued 4th June 2024 3rd June 2025 
Inspection period begins 5th June 2024 4th June 2025 
Inspection period ends 16th July 2024 15th July 2025 
Correct length (30 working days) Yes Yes 
Common period included (first 
10 working days of July) 

Yes Yes 

 
I am satisfied the requirements of this control objective were met for 2023/24, and assertion 4 on the 
Annual Governance Statement can therefore be signed yes by the council. I was able to confirm that the 
proposed dates for 2023/24 meet the statutory requirements. 
 
 
N:  PUBLICATION REQUIREMENTS  
Internal audit requirement 
The authority has complied with the publication requirements for 2023/24. Under the Accounts and Audit 
Regulations 2015, authorities must publish the following information on the authority website / webpage. 

 
Before 1 July 2024 authorities must publish: 
• Notice of the period for the exercise of public rights and a declaration that the accounting statements are as 
yet unaudited 
• Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4 
• Section 2 - Accounting Statements 2023/24, approved and signed, page 5 
 
Not later than 30 September 2024 authorities must publish: 
•Notice of conclusion of audit 
•Section 3 - External Auditor Report and Certificate 
•Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance review. 
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It is recommended as best practice, to avoid any potential confusion by local electors and interested parties, 
that you also publish the Annual Internal Audit Report, page 3. 
 
Audit findings 
I was able to confirm that the Notice of the Period of Public Rights and Section 1 (Annual Governance 
Statement) and Section 2 (Accounting Statement) were published on the council’s website before 1 July 2024. 
 
I was able to confirm that the Notice of Conclusion of Audit and External Auditor Report and Certificate were 
published on the council’s website before 30 September 2024. 
 
The council has therefore met the publication requirements for 2023/24 have been met. 
 

 
O. TRUSTEESHIP  
Internal audit requirement 
Trust funds (including charitable) – The council met its responsibilities as a trustee. 

 
Audit findings 
Testing conducted at the interim internal audit. 

 
 
Achievement of control assertions at final internal audit date 
 
Based on the tests conducted during the interim and final audits, our conclusions on the achievement of the 
internal control objectives to date are summarised in the table below.  
 

 INTERNAL CONTROL OBJECTIVE YES NO NOT 
COVERED 

A Appropriate accounting records have been properly kept throughout the 
financial year 
 

   

B This authority complied with its Finance Regulations, payments were 
supported by invoices, all expenditure was approved, and VAT was 
appropriately accounted for 

   

C This authority assesses the significant risks to achieving its objectives and 
reviewed the adequacy of arrangements to manage these 

   

D The precept or rates requirement resulted from an adequate budgetary 
process; progress against the budget was regularly monitored; and 
reserves were appropriate. 

   

E Expected income was fully received, based on correct prices, properly 
recorded and promptly banked; and VAT was appropriately accounted for 

   

F Petty cash payments were properly supported by receipts, all petty cash 
expenditure was approved, and VAT appropriately accounted for 

   

G Salaries to employees and allowances to members were paid in 
accordance with this authority’s approvals, and PAYE and NI requirements 
were properly applied. 

   

H Asset and investments registers were complete and accurate and properly 
maintained. 
 

   

I Periodic bank account reconciliations were properly carried out during the 
year. 
 

   
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J Accounting statements prepared during the year were prepared on the 
correct accounting basis (receipts and payments or income and 
expenditure), agreed to the cash book, supported by an adequate audit trail 
from underlying records and where appropriate debtors and creditors were 
properly recorded. 

 
 

  
 

K If the authority certified itself as exempt from a limited assurance review in 
the previous year, it met the exemption criteria and correctly declared itself 
exempt. (If the authority had a limited assurance review in the previous year 
tick “not covered”) 

 
 

  
 

L The authority published the required information on a website/webpage up 
to date at the time of the internal audit in accordance with the relevant 
legislation 

   

M The authority, during the previous year correctly provided for the period for 
the exercise of public rights as required by the Accounts and Audit 
Regulations (evidenced by the notice published on the website and/or 
authority approved minutes confirming the dates set). 

 
 

  

N The authority has complied with the publication requirements for previous 
year’s AGAR. 
 

   

O Trust funds (including charitable) – The council met its responsibilities as a 
trustee. 
 

   

 
 
 

Should you have any queries please contact me directly on tracey@mulberrylas.co.uk or 07881 246840 
 
Yours sincerely 
T J Euesden 

Tracey Euesden 
Mulberry Local Authority Services Ltd 

 
Final Internal Audit - Points Carried Forward 

 
Audit Point Interim Audit Findings Council comments 

None   
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Report to: Full Council 

Date: 2 June 2025 

By: Helen Munro – Clerk & RFO  

Subject: Explanation of Annual Governance Statements 2024/25 

 

Decision/s Required:  To approve the Annual Governance Statements 2024-

25 

 

 

1.  Introduction 

The Accounts and Audit Regulations 2015 require smaller authorities, each 

year, to conduct a review of the effectiveness of the system of internal control 

and prepare an annual governance statement in accordance with proper 

practices in relation to accounts.  

 

The purpose of the annual governance statement is for the Parish Council to 

report publicly on its arrangements for ensuring that that its business is 

conducted in accordance with the law, regulations and proper practices and 

that public money is safeguarded and properly accounted for.  Parish Councils 

prepare their annual governance statement by completing section one of the 

annual return. This is in the form of a number of statements which require a 

‘yes’ or ‘no’ answer.  The appropriate evidence needs to be shown to the 

internal auditor to qualify for a ‘yes’ answer.  If a ‘yes’ answer cannot be 

provided, then an explanation needs to be provided for the external auditor.  

 

A list of the annual governance statements is shown in the table below.  

Against each item there are details of the relevant evidence required to 

demonstrate how the Parish Council have been able to answer each one with 

a ‘yes’. 

 

2.  Statement Evidence 

a.  We have put in place 

arrangements for 

effective financial 

management during the 

year, and for the 

preparation of the 

accounting statements 

• Budget – prepared and adopted 6 

January 2025. Minute reference 24/389b. 

• Appoint a RFO in accordance with Section 

151 of the LGA 1972.  The Clerk is 

appointed as RFO. 

• Accounts – RFO has maintained accounts 

showing all transactions against the 

budget and distributes these quarterly.  

Finance & HR Committee review the 

accounts in detail then recommend them 

to Full Council.  
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• A list of payments appended to minutes 

of each Full Council meeting. 

• Bank reconciliations – prepared monthly 

and checked by a member of the FHR 

Committee. Bank reconciliations and bank 

statements reviewed quarterly at each 

FHR Committee meeting and 

recommended to Full Council. 

• Investments – be satisfied that any 

amounts surplus to requirements are 

invested appropriately.  FHR Committee 

recommended/ FC approved opening a 

savings account with HSBC in March 2025 

minute ref 24/484d.  

b.  We maintained an 

adequate system of 

internal control including 

measures designed to 

prevent and detect fraud 

and corruption and 

reviewed its 

effectiveness 

• Standing Orders and Financial 

Regulations in place and reviewed 

annually.  Last reviewed on 12 May 2025, 

minute reference 25/011 and 25/012. 

• Safe and efficient arrangements to 

safeguard public money – two signature 

online authorisation in place with Unity 

Trust Banking. The Clerk/RFO can only 

view and set up transactions and is not 

an authorised signatory.   

• Employment – Sage payroll utilised for 

calculation of NI and tax payments.  

Payments to staff and HMRC audited by 

Chair of FHR Committee prior to setting 

up payments.  

• VAT – reclaimed quarterly.   

• Review of effectiveness – Regulation 6 of 

the Accounts and Audit Regulations 2015 

requires a review of the system of 

internal control. Report prepared annually 

for Full Council by the RFO. Approved by 

FC on 3 March 2025 minute ref: 24/484a.  

c.  We took all reasonable 

steps to assure ourselves 

that that there are no 

matters of actual or 

potential non-compliance 

with laws, regulations 

and proper practices that 

have significant financial 

effect on the liability of 

this smaller authority to 

• Acting within its powers – we are satisfied 

that each payment and action have been 

lawful. 
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conduct its business or 

finance 

d.  We provided proper 

opportunity during the 

year for the exercise of 

electors’ rights in 

accordance with the 

requirements of the 

Accounts and Audit 

Regulations 

• Exercise of Public Rights - The RFO/Clerk 

publicised on a noticeboard and on the 

website sections 1 and 2 of the AGAR and 

notice explaining that the accounts are 

unaudited with a statement setting out 

the details of how public rights can be 

exercised in accordance with sections 26 

and 27 of the Local Audit and 

Accountability Act 2014.  The period for 

the exercise of public rights was noted at 

the Full Council meeting on 3 June 2024 

minute ref: 24/066d. 

• External Auditor’s Review – The 

RFO/Clerk publicised on a noticeboard 

and on the website a notice of the 

conclusion of the external auditor’s 

limited assurance review of the annual 

return together with the accompanying 

documents in accordance with Regulation 

16 of the Accounts and Audit Regulations 

2015. This was noted at the Full Council 

meeting on 7 October 2024 minute ref: 

24/229. 

e.  We carried out an 

assessment of the risks 

facing this authority and 

took appropriate steps to 

manage those risks, 

including the introduction 

of internal controls 

and/or external 

insurance cover where 

required 

• The Clerk/RFO prepares a comprehensive 

risk assessment which is reviewed 

annually by Full Council and reviewed 

quarterly by the Finance & HR 

Committee.  Risk Register adopted 3 

March 2025 minute reference 24/484b. 

• Insurance requirements reviewed 

annually in line with risk assessment and 

asset register.  Asset Register reviewed 

12 May 2025 minute reference 25/015. 

f.  We maintained 

throughout the year an 

adequate and effective 

system of internal audit 

of the accounting records 

and control systems. 

• Internal Audit – Clerk/RFO creates a 

policy/document on internal control 

annually for review by the FHR 

Committee and adoption by Full Council. 

Last approved at the Full Council meeting 

on 3 March 2025 minute ref: 24/484a. 

• The FHR Committee review the budget 

monitoring reports in detail. Members of 

the committee check bank reconciliations 

on a monthly basis. 
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g.  We took appropriate 

action on all matters 

raised in reports from 

internal and external 

audit 

• AGAR 2023/24 – no issues raised by the 

external auditor.  Noted at meeting on 7 

October 2024, minute reference 24/229. 

• Report from internal auditor considered 

by FHR Committee and noted by Full 

Council. 

• Reports from the Internal Auditor to be 

sent to the Chair of the Finance & HR 

Committee in addition to the Clerk / RFO. 

h.  We considered whether 

any litigation, liabilities 

or commitments, events 

or transactions, occurring 

either during or after the 

year-end, have a 

financial impact on this 

authority and, where 

appropriate, have 

included them in the 

accounting statements. 

• An earmarked reserve includes an item 

for Legal fees if required.    

3.  Recommendation  

Approve the Annual Governance Statements.  
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Good afternoon,  
 
I’m reaching out to you as the Council is launching a new Community Grants Fund for 
Tunbridge Wells. 
 
This fund can support a range of initiatives, so please visit our website for more 
information and to apply: 
https://tunbridgewells.gov.uk/business-portal/shared-prosperity-fund2/apply-for-
community-grants-fund  
 
The community grants are funded by the UK Government through the UK Shared 
Prosperity Fund. To be eligible to receive an award, community groups must deliver 
projects in line with the Government’s outputs and outcomes. Details of these 
indicators can be found on our website: 
https://tunbridgewells.gov.uk/business-portal/shared-prosperity-fund2/community-
grants-fund-indicators  
 
If you have any questions, please contact business@tunbridgewells.gov.uk  
 
The application deadline is 12 June 2025. Successful projects will hear back by the 
beginning of July. 
 
If you would like to share this opportunity with partner organisations, please pass our 
contact details and forward this message. 
 
Best wishes, 
Joe 
 
Joseph Davies 
Economic Development Officer 
Tunbridge Wells Borough Council 
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Accounts for Payment - June 2025

Our Ref: Payee Description Total £

ACCOUNTS FOR PAYMENT BY BACS - June 2025

06/037 HMRC Tax/NI 3,176.79           

06/038 Kent Pension Fund Pensions 2,412.08           

06/039 The Living Forest
Work to trees at allotments, recreation 
ground, Old Church, Old Coach Road

1,391.40           

06/040 Edge IT Systems Epitaph cemetery software 306.00             

06/041 B&Q Watering can 6.65                 

06/042 Kidmans Grounds maintenance supplies 203.92             

06/043 Studio Gilcrest PVN Printing and artwork 2,122.56           

06/044 Mulberry & Co Final Internal Audit 2024/25 219.78             

9,839.18          

DEBIT CARD - May 2025

DC 05/05 Cash Petty Cash top up 100.00             

DC 05/06 Earth Anchors Replacement dog bin at Woodside 207.54             

307.54             

DIRECT DEBITS - May 2025

DD 05/20 Wex Fuel Charges 98.55               

DD 05/21 Wex Fuel Charges 58.20               

DD 05/22 Kent County Supplies Print copies 34.37               

DD 05/23 Tunbridge Wells Borough Council Business Rates - Cemetery 54.00               

DD 05/24 Tunbridge Wells Borough Council Business Rates - Office & Depot 1,073.00           

DD 05/26 BT Telephone & Broadband 81.89               

DD 05/27 British Gas Electricity Office 101.80             

DD 05/28 Castle Water Water - Allotments (Sturgeons) 17.94               

DD 05/29 Wex Fuel Charges 1.80                 

DD 05/30 Castle Water Water - Lower Green Recreation Ground 117.03             

DD 05/31 Castle Water Water - Woodside Playing Fields 11.11               

DD 05/32 Castle Water Water - Allotment (Woodside Road) 11.11               

DD 05/33 Castle Water Water - Lower Green Cemetery 7.64                 

DD 05/34 Castle Water Water - Pembury Burial Grounds 17.93               

DD 05/35 Sage Payroll support 18.00               

10,464.39        

TOTAL EXTERNAL PAYMENTS 22,484.53        

Internal Payments - June 2025

TR 06/02 Pembury PC Unity Savings a/c Pembury PC Unity current a/c 22,000.00£       

TOTAL INTERNAL PAYMENTS 22,000.00£     
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